JUSTICE AM'SOLUTIONS

Quick Start Guide

Main Toolbar: These function buttons include the Viewing Schedules: Schedules are shown in
Schedule editing controls, Calendar View controls, either List View or any of the 5 Calendar Views.
and Location Selection control.
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Creating a New Session: Common Functions

1. Click the New Schedule icon.

2. Enter the schedule’s properties (Name, Type, etc.). @ Reschedule a selected session.
3. Enter Party information.

New: Opens a new schedule to be

4. Click Add to Schedule. . .
filled in.

5. Select Location, Date, Start/End times.

6. Click Add to Schedule. (4 Propertles: Edits the detalls of the
7. The Schedule will displayed in the selected view.

Nome || = - G Refresh: Updates the current view
o 214 with the latest session information.

Title Department X~
N | | @ Show/Hide Columns: Customizes
Age of Participant | | the columns displayed in List View.

Exhibit
— o Search: Allows the user to search
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